ADMISSION

ELIGIBILITY

Irvine Valley College is one of two
independent colleges in the South
Orange County Community College
District. Students enrolling at either
Irvine Valley College or Saddleback
College may take classes at both
campuses, and at the Advanced
Technology & Education Park (ATEP).

You may attend Irvine Valley College if
* you are a high school graduate (or
have a High School Equivalency

Certificate). OR
e you are 18 years old or older and
show evidence of being able to
benefit from instruction. OR
* you are a high school student
(grades 9-12)
High school students may attend
as special part-time students with
permission from their high schools.
Applications and permits are
available at the Irvine Valley College
Office of Admissions and Records.
OR
you are in the eighth grade or
under—with recommendation from
your school principal and approval
of the instructor and school dean.
Students in the eighth grade or
under should consult the Office of
Admissions and Records for further
details, including specific deadlines
for filing the Special Admission
Request for K-12 Students.

K-12 Students—

Each semester, prior to being allowed
to register, students attending IVC

as special part-time college students
must process the “Special Admission
Request for K-12 Students” form (avail-
able online, at most local schools, or
from the IVC Office of Admissions and
Records located in the Student Ser-
vices Center). Special admission re-
quests must be submitted at least 24
hours prior to the availability of online
registration for high school students.
Students in the K-12 category are also
required to complete matriculation
and assessment.

IRVINE VALLEY COLLEGE CATALOG 2008|2009

K-12 Students: Enrolling in Physical
Education Classes

K-12 students are limited to partici-
pating in a maximum of 11 units per
semester or summer session; and
high school students are permitted
only limited enrollment in physical
education courses. High school
students will be permitted to enroll in
physical education courses only after
the Office of Admissions and Records
has finished reviewing all special
admissions requests that have been
turned in by the close of business, the
Thursday before a semester or
summer term starts. Late requests
cannot be considered. Students will
be notified if their request for physical
education classes is approved.

K-12 students who have been identified
for progress or academic probation will
not be allowed to participate at the
college as special part-time students
until they have graduated from high
school.

Questions regarding admission to
Irvine Valley College may be sent via
e-mail to: ivcadmissions@ivc.edu

APPLICATION

Students who are enrolling in the
South Orange County Community
College District for the first time and
those who are former students return-
ing after an absence of a semester or
more (not including summer) must sub-
mit an application for admission, either
online or in person.

* Online: Log on to the IVC web site:
www.ivc.edu. Select “Admissions,”
then follow the links.

¢ In Person: Pick up an application in
person at the Office of Admissions
and Records, Irvine Valley College,
5500 Irvine Center Drive, Irvine.
Applications must be returned in
person to the Office of Admissions
and Records.

Applications for admission will
be processed beginning on the
following dates:

Fall semester: April 1
Spring semester: October 1
Summer session: April 1
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EQUAL ACCESS

It is the policy of Irvine Valley College
and the South Orange County
Community College District to provide
all persons with equal educational
opportunities regardless of gender,
race, age, color, religion, national ori-
gin, ethnicity, disability, sexual orienta-
tion, or any legally protected charac-
teristic. The lack of English language
skills will not be a barrier for admission
to vocational education programs.

Questions or complaints regarding
access of students with disabilities
to any college program or service,
or questions or complaints regarding
discrimination or harassment may

be directed to the Vice President

of Student Services, Irvine Valley
College, 5500 Irvine Center Drive,
Irvine CA, 92618, (949) 451-5214.
The vice president serves as the col-
lege ADA (Americans with Disabilities
Act) Section 504 Coordinator and
Title IX Coordinator.
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RESIDENCY

Each person enrolled in or applying for
admission to a California community
college, for purposes of admission
and/or tuition, is classified as either a
California resident or a nonresident.
Students classified as nonresidents
will be required to pay additional tuition
and fees.

“Resident students” are those who
have resided within California for at
least one year prior to the residence
determination date and have met the
residency standards stipulated in Title 5
of the California Administrative Code.
The “residence determination date”
is the day immediately preceding

the opening day of instruction each
semester or summer session during
which the student proposes to attend
college in the South Orange County
Community College District.

“Nonresident students” are those
who have not established California
residency status in the state for at
least one year prior to the residence
determination date or those who hold
certain non-immigrant visas which
preclude them from establishing
residency. Foreign students admitted
to the United States under student
visas are classified as nonresidents.

The Office of Admissions and Records
determines the residency status

of all new and former students for
tuition purposes, using responses
provided in the college application for
admission and, if necessary, other
evidence furnished by the student.

Note: Students should bring any and
all immigration documents—including
visas, passports, and 1-688 informa-
tion—to the Office of Admissions and
Records at the time they apply to assist
in determining their residency status.

18 IRVINE VALLEY COLLEGE CATALOG 2008|2009

EXEMPTIONS:

The California Education Code and
provisions in state law allow certain
nonresidents the opportunity to pay
in-state tuition. Eligibility criteria are
noted below.

Students who believe they are eligible
for an exemption based on any one of
the following criteria should consult
the Office of Admissions and Records
when they apply.

1. Students who are members of the
armed forces of the United States
who are stationed in this state on
active duty, except those assigned
to California for educational
purposes.

2. Spouses and dependents (natural
or adopted children or stepchil-
dren) of active members of the
armed forces.

3. Parents who are federal civil
service employees and have
moved to California as a result of
a military realignment action that
involves the relocation of at least
100 employees. This exemption
also applies to the natural or
adopted children or stepchildren
of such employees.

4. Students who have completed
at least three years of high
school in California and have
graduated from a California high
school. Students must fill out and
submit the “AB 540 Affidavit for
Exemption” for consideration.

ESTABLISHING
RESIDENCY

Legal residency may be established
by an adult who is physically present
in the state and who, at the same
time, intends to make California his or
her permanent home. The prospec-
tive resident must take steps at least
one year and one day prior to the
residence determination date to
show an intent to make California a
permanent home and, concurrently,
relinquish legal residency in the state
of his or her prior home. There are
various steps that one may take to
demonstrate the intent to become

a California resident. The Office of
Admissions and Records will assist
any student who wishes to establish

residency, providing recommenda-
tions for each individual case.

For general purposes, the following are
some, but not the only ways to show
one has taken the necessary steps
toward becoming a California resident:

1. Registering to vote and voting in
elections in California.

2. Filing resident California state
income tax forms on total income.

3. Owning residential property or
consistently occupying or renting
an apartment on a lease basis.

4. Maintaining resident member-
ship in a California professional
organization(s).

5. Maintaining California vehicle
plates and operator’s license.

6. Maintaining active savings and
checking accounts in California
banks.

7. Maintaining permanent military
address and home of record in
California, if in the military service.

Note: No single item listed above
may establish a case for California
residency. It is up to the applicant to
offer as many documents as possible
to prove validity of the change to
California resident.

RECLASSIFICATION
TO RESIDENT STATUS

The request for reclassification to
resident status must be initiated by the
student. Students who are interested
in changing their classification should
consult the Office of Admissions and
Records. Evidence of presence in
and intent to reside in California—for
at least one year and one day prior

to a coming semester’s start date—is
required for consideration of a change
in status and must be submitted for

a residency review. Students should
allow ten working days after submitting
their documents for a decision.

Residency reclassification must

be completed before the end of a
semester or summer term. Since
some petitions require additional
documentation to prove a residency
case, students should be sure to
submit reclassification requests early
in an academic term.

ADMISSION AND REGISTRATION




INTERNATIONAL
STUDENTS

Irvine Valley College defines an
“international student” as a student
attending college fulltime while on an
F-1visa. Applications for enroliment in
IVC’s International Student Program
are available in the International
Student Center (SC 220). Prospective
students may contact the International
Student Center at (949) 451-5414, by
e-mail at ivciso@ivc.edu, or at the
college web site: www.ivc.edu/iso.

All international students must maintain
full-time enroliment (12 or more units
each semester) in order to maintain
their F-1visa status. Students with F-1
visas from other schools may enroll
concurrently on a part-time basis.
Students should consult the Interna-
tional Student Center for more informa-
tion. Students with other types of visas
(not F-1) may enroll through the Office
of Admissions and Records.

To be accepted for admission as an
international student at Irvine Valley
College, students must be able to
speak, read, write, and understand
English at a level that will allow them to
complete college work successfully.

Students whose native language

is not English must take either the
international TOEFL (Test of English
as a Foreign Language) or the STEP
EIKEN test. The TOEFL score must be
a minimum of 470 on the paper-based
format, a 150 on the computer-based
format, or a 52 on the Internet-based
format. The STEP EIKEN test must be
passed at the grade 2 level.

The TOEFL or STEP EIKEN test
requirement may be waived for appli-
cants who can demonstrate that they
have successfully completed the equiv-
alent to one of the following courses

at Irvine Valley College: Writing 201,
Writing 1, or Speech 1. Courses must
be from an accredited institution.
Students who graduate from a U.S.
high school are not required to take the
TOEFL or STEP EIKEN test.
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Other requirements for admission
include the following:

1. Graduation from a secondary
school that is equivalent to an
American high school for students
under the age of 18.

2. Health insurance coverage. Irvine
Valley College and the South
Orange County Community College
District require that all interna-
tional students have a valid health
insurance plan from the district-
approved carrier that provides
coverage during their course of
study. Students must have health
insurance coverage in order to
enroll in classes. Health insurance
information is available at the Inter-
national Student Center (Student
Services Center, Room SC 220).

3. An official affidavit of support and
current bank certification or bank
statement that prove the student
has sufficient financial support to
pay tuition and living expenses to
study at Irvine Valley College.

4. Atransfer clearance form
completed by the institution the
student presently attends that
verifies his or her eligibility to
transfer to IVC (when applicable).

5. A nonrefundable processing fee of
$52 for the 2008-2009 academic
year, required with the application
form.

6. Completion of a tuberculosis test
within one month of arrival at the
college. Tests are administered
at the college at no cost to the
student.

Upon acceptance, students will be
administered assessment testing.
Based on the results of English profi-
ciency, students will be advised as to
the recommended level of enrollment
in English and other courses.

Students can schedule a counseling
appointment to see the international
student counselor by visiting the Inter-
national Student Center (SC 220).
Students must declare an educational
goal and a specific major of study.

OPEN ENROLLMENT
POLICY

In conformity with the provisions of
Title 5 of the California Administra-
tive Code, the governing Board of the
South Orange County Community
College District affirms a policy of
open enrollment. Unless specifically
exempted by statute, every course,
course section, or class, wherever
offered and maintained by the District,
for which average daily attendance is
reported for state aid, is fully open to
enrollment and participation by any
person admitted to the college who
meets the stated course prerequisites.
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SPECIAL PART-TIME
STUDENTS

Students attending primary or
secondary schools are permitted to
enroll at the college. Enrollment in
college classes is based on permis-
sion from the school principal. All
course prerequisites must be met, and
a “Special Admission Request K-12
Students” form must be on file in the
Office of Admissions and Records
prior to actual course enroliment.

By law, K-12 students are limited to
enrollment in no more than 11 units per
semester or summer session. College
policy does not allow K-8 students to
enroll in physical education classes,
and high school students have a limited
opportunity to participate in these
classes (see Eligibility, page 17).

AUDITING CLASSES

Irvine Valley College does not permit
the auditing of classes. However,
students who have taken a college
course for the maximum number

of allowable repeats may retake

the course through the Community
Education program for no credit.

CLASS SCHEDULE

The class schedule is available on
campus and is accessible online
(www.ivc.edu/schedule) prior to
registration each semester. Students
should use the class schedule in
conjunction with the college catalog in
planning their semester program.
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REGISTRATION

NEW AND FORMER
STUDENTS

New students are those who have
never filed an application or enrolled
in classes at Irvine Valley College or
Saddleback College.

Former students are those who

have previously filed an application or
attended either Irvine Valley College
or Saddleback College but have been
absent from the college for a semester
or more, excluding summer.

New students and former students
are given a registration appointment
as soon as their applications are
processed. Appointments are issued
on a first-come, first-served basis

at Irvine Valley College to new and
former students.

Most students new to Irvine Valley
College—except those who have
already earned an associate degree
or higher—should participate in an
assessment and orientation session
prior to registering for classes.

Students who are advised to
participate in assessment and
orientation will be notified when their
application is processed, and they
will be issued an assessment and
orientation appointment.

All students are encouraged to take
advantage of an assessment session
for assistance in selecting courses.

CONTINUING STUDENTS

Continuing students are those who
have been registered during the
previous semester (including or
excluding summer) and have received
at least one letter grade or “W.”
Those who were registered during
the semester but did not complete a
course with a letter grade or “W” will
have forfeited their continuing student
status and must file a new application.
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MySite

MysSite is the IVC web portal that
enables students to view their
registration appointments, class
schedules, class web sites,
grades, and academic history;
add or drop classes;
and access a variety of

useful resources.

Students need an ID number
and a Personal Identification
Number (PIN) to use MySite and
a Windows-based or Macintosh
computer with a current web
browser, such as Internet

Explorer, Firefox, or Safari.

Student ID and PIN numbers
are issued when students first
apply to the college. Students

should keep this information

secure for reference as needed.

To ensure student privacy, a

student ID and PIN number may
only be released to the student
in person with a valid photo ID.
To change a PIN number,
students must visit the Office of
Admissions and Records.

Students may access MySite
from the IVC home page:

www.ivc.edu.

MAINTAINING STUDENT
ADDRESS AND CONTACT
INFORMATION

It is important for students to maintain
current contact information, including
the phone number and address in their
college record. An address and phone
number may be updated through the
student’s MySite account under “My
Information” or through the Office of
Admissions and Records, located

in the Student Services Center. Mail
returned from the U.S. Postal Service
with a new forwarding address will

be used as the basis for updating a
student record.

REGISTRATION
APPOINTMENTS

Students will find their registration
appointment times on MySite under
“My Information.”

The appointment time established
for each student is the date and

time the student can start using the
online registration system for a given
semester or summer session. Once
that date has passed, students may
continue to use the online system until
it becomes unavailable near the end
of the semester or summer session.
Telephone registration is available
only for Emeritus Institute students.

Emeritus Institute Students:

The appointment date and time

found on MySite is also used as the
telephone registration period for
students enrolling in Emeritus Institute
classes.

New students and former students
who apply online receive their initial
registration appointment date and time
by e-mail. Those who apply in person
are issued their appointment date and
time when they submit their applica-
tions.

Students are encouraged to apply
early, since appointments are issued
on a first-come, first-served basis and
classes fill quickly. Applications must
be submitted online or in person to the
Office of Admissions and Records.

ADMISSION AND REGISTRATION




Continuing students will find their
registration appointment date and time
on MySite (see prior page) under “My
Information.” Registration appoint-
ments for continuing students are
determined by the number of units the
student has completed at the college.
Those who have already completed
more than 80 units are given appoint-
ments toward the end of registration.

Students are encouraged to register
as early as possible using the online
registration system (or, in the case of
Emeritus Institute students, telephone
registration system) for the best
possible course selection.

REGISTRATION
RESTRICTIONS

A hold or “registration restriction” may
prevent students from registering for
classes. If there are any holds on the
student’s record, there will be a brief
statement provided during the online
registration process indicating the
restriction, if applicable. Students
must clear all restrictive holds prior
to registration. They may contact the
Office of Admissions and Records
for information regarding the type of
hold and whom to contact to get it
released. No activity will be allowed
to occur when a student has an
outstanding debt to the college.

Students may be required to partici-
pate in a math or English assessment
prior to registering for classes in these
disciplines. Students may also choose
to participate in assessment and a
college orientation before registering
for classes.

Students who are assigned an
assessment and orientation, or those
who need to clear a prerequisite prior
to registration, should contact the
Assessment Office in the Student
Services Center if they have questions
or concerns.
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ADDING CLASSES

FULL-TERM CLASSES
FALL AND SPRING

Registration starts several weeks prior
to the beginning of a semester. Regis-
tration after a semester begins can be
difficult due to limited class availability.
Decisions to cancel classes may be
made early in the registration cycle.
Students are encouraged to register
early to avoid disappointing situations.

Scheduled registration dates are
listed in the schedule of classes, and
the student’s specific appointment
opportunity is available online through
the MySite web portal. Telephone
registration is an available option for
adding or dropping classes only for
Emeritus Institute students.

Registration is not complete until all
fees—including enroliment, material,
health and, when appropriate,
nonresident tuition fees—have been
paid. Registration after the semester
begins will be handled as follows:

During the first two weeks of
instruction: All classes are officially
closed when their start date has
occurred, and students are required
to contact the course instructor for
permission to enroll.

Instructors use their discretion

in issuing add permits for closed
classes. If the instructor grants
permission to enroll, the student will
be able to register online for the class
using the unique add permission
code (APC) issued by the instructor,
or submit the add permit to the
Office of Admissions and Records
for processing. Students must pay

all required course fees at the time of
enrollment, or they may be dropped
for non-payment.

Instructors may issue add permits up
until the day before census (the 20%
point) for the class. Add permits must
be acted on prior to the census day.

The college does not encourage
starting a full-term class after the
second week of instruction. Instruc-
tors may permit enroliment in a class
up to the census date (the 20% point)
solely at their discretion.

EIGHT-WEEK, SUMMER SESSION
AND SHORT-TERM CLASSES

Students may enroll in eight-week,
summer session, short-term, and
other late-starting classes only

until the day before the first class
meeting, and then only if the class is
open. Starting the first day of class,
instructor permission is required

for all add activity. The deadline for
adding such classes is noted on the
add permit code (APC) document that
the instructor provides to the student.
Students must enroll prior to the
deadline noted on the APC.
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OPEN-ENTRY/OPEN-EXIT
CLASSES

The use of instructor adds is available
for open-entry/open-exit classes until
the 65% point in the semester (also
known as the last day to withdraw with a
“W”). After that point, only Tutoring 301
will be available for enrollment.

LATE ADDING

A “late add” is defined as enrollment
that occurs between the census date
(the 20% point) and the 30% point of
an individual class. For short-term
classes (any class less than six weeks
in length), the census date is usually
the first day of class. For this type

of class, registration should occur
before the class begins, or it must be
handled using the late add process.
The late adding of classes is consid-
ered only with the dean’s approval.

Submission of the late add card with
the dean’s authorization is required
for late registration. The late add
process may be accomplished only
in person at the Office of Admis-
sions and Records. Late adding of
classes is not available after the 30%
point (commonly referred to as the
“drop date”). Tutoring 301 is the only
exception to this requirement; it can
be added up to the final day of the
week prior to final exams.
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DROPPING CLASSES

It is the student’s responsibility to offi-
cially drop or withdraw from classes.
Students may drop or withdraw from
classes as follows:
e online

or
¢ by telephone (Emeritus Institute
classes only)
or
by filing a “Drop Card,”
available at the Office of
Admissions and Records.

Note: Only those drops completed
prior to the refund deadline are eligible
for refund consideration. (See page 28
for information regarding refunds.)

DEADLINES FOR
DROPPING CLASSES

In accordance with state regulations
and district policy, the deadlines used
for grading purposes are as follows:

¢ Drop without a transcript annota-
tion: Drop must be completed prior
to the first 30% of the course based
on the individual class.

* Drop with a “W” annotation: All
courses dropped at the 30% point
and up until the 65% point will be
recorded on the transcript as a “W.”

Drops after the 65% point are not
allowed except under narrowly defined
extenuating circumstances. These
situations must be due to substanti-
ated illness, work changes, or events
beyond the student’s control that
prohibit continuation in classes. By
law, all classes remaining on the
student’s record after the 65% point
require that a grade be issued.

For important deadlines for all courses,
students should log on to the IVC web
site—www.ivc.edu/schedule—and
locate their classes in the index of the
current semester’s class schedule.

It is the student’s responsibility
to drop a class. However, every
instructor has the authority

to drop a student who misses
the first class meeting.
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REPEATING COURSES

See page 79 for information about
grades for repeated courses.

Courses may be repeated only
under three circumstances.

1. SUBSTANDARD GRADES
Most courses may be repeated
only when the student has earned a
substandard grade—that is, “D,” “F,”
or “NP.”

To suppress a substandard grade,
the student can retake the same
course at Irvine Valley College

or take the equivalent course at
Saddleback College. The Coun-
seling Center maintains a list of
Saddleback College courses that are
recognized as equivalent to those
offered at Irvine Valley College. The
student must ensure that the course
to be repeated is deemed equivalent
prior to taking it. Neither Irvine Valley
College nor Saddleback College
can provide assurance that repeated
courses will be treated in this way by
other institutions.

A course may not be repeated more
than two times based on an initial
substandard grade. Additionally,
students may not take a course
more than four times if a “W” has
been registered for each of the
classes attempted.

2. SKILL DEVELOPMENT
Courses in which skill development
may require instruction over more
than one semester are identified
in the catalog as being repeat-
able. These courses involve skills
progression requiring intensive indi-
vidual instruction in specific areas.
The model under which a course
may be repeated is presented by a
code which includes “R” (repeat-
able) plus the mode for repeating
(for example, R-A), and the number
of times the course may be repeated
(for example, R-A-3). A repeat code
appears at the end of any repeatable
course described in this catalog.
Courses designated “NR” cannot
be repeated except as noted under
“Substandard Grades” above and
“After Three Years,” following.

3. AFTER THREE YEARS
Most courses completed with a
satisfactory grade may be repeated
after a period of three years has
elapsed so that students may have
the opportunity to review previ-
ously acquired knowledge. Under
special, limited circumstances,
students may be given the chance
to retake a class prior to three years
elapsing; however, academic credit
will not be awarded for that retake.

Students who have passed a
course with a satisfactory grade
(“A,” “B,” “C,” or “P”) may not
repeat the course to improve their
recorded grade; only the first
satisfactory grade earned will be
included on their academic record.
Students should contact the Office
of Admissions and Records for
assistance in these circumstances.

Once students have successfully
completed an advanced course
in the sequential core curricu-
lum of a particular subject, they
cannot go back and take a lower-
level course in that subject area.
However, students may enroll in
ancillary classes with lower core
prerequisites.

Students who have repeated courses
the maximum number of times allowed
may enroll through Community
Education for additional hours of
instruction. Information about such
courses is available in the Community
Education Office and in the department
and school offices. Courses taken
through Community Education are not
available for college credit and will not
appear on the college transcript.

Any student registering to repeat

a course in excess of repeatability
guidelines should be blocked from
enrollment. However, in the event
that a student somehow enrolls in an
excessive repeat situation, the student
will be withdrawn from the course,
when discovered. It is therefore
suggested that students do not
attempt to bypass the limits of repeat-
ability described in this catalog.

ADMISSION AND REGISTRATION




MATRICULATION

Irvine Valley College recognizes
students as individuals who have the
right to make educational choices
based on a clear and sensitive
appraisal of their skills, needs, and
interests. To this end, the college
provides new students with an assess-
ment session to evaluate their basic
skills and identify their interests and
goals, and an orientation session to
introduce the college’s programs and
services and to assist students in
formulating an educational plan.

The primary goal of the matriculation
process is to increase the extent to
which students complete their educa-
tional objectives by providing informa-
tion about their skills and abilities;

by identifying support services; and
by offering students the opportunity
to plan their educational program in
consultation with counselors. The
assessment, orientation, and advise-
ment components of this program
have been designed to satisfy the
requirements of the California State
Board of Governors legislation
governing student access to and
successful completion of programs in
the community college. All students
are encouraged to participate.
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ASSESSMENT

Most new students and some
continuing students should be
assessed in reading, writing, and
mathematics, and/or English as a
Second Language. Students are
notified when they submit their appli-
cations whether or not they should
attend an assessment session.

Assessment sessions are scheduled
during morning and afternoon hours.
In most cases, students receive their
assessment appointment when they
submit their applications. Students
may also contact the Assessment
Center to schedule an appointment.

During the assessment session,
students are given tests in reading,
writing, mathematics, and/or English
as a Second Language to determine
their current skill levels in these areas.
Students receive their test results and
recommended course placements at
a separate orientation session.

ORIENTATION

Following the assessment session,
students are scheduled either

to attend an orientation session
conducted by a college counselor
or to complete an online orientation.
Students should consult the Assess-
ment Center staff for details or call
(949) 451-5315.

During the orientation session,
students are introduced to the
programs, services, policies, and
expectations of the college. They also
receive the results from their assess-
ment session and their recommended
class placements. Counselors help
students formulate an educational plan
to ensure that they begin their college
studies in an orderly manner and with
the expectation of success.

CHALLENGES

Students who believe that they have
cause to challenge their participation
in assessment or orientation should
read the challenge procedure outlined
on page 25.

RETEST POLICY

Students may take the assessment
exam no more than once every six
months in any subject for which they
wish to retest.

EXEMPTIONS

Students who have previously earned
an associate degree or bachelor’s
degree from an accredited American
college or university will be exempted
from matriculation.

LOCATION AND
CONTACTS

The Assessment Center is located

on the second floor of the Student
Services Center, SC 250. Assessment
and orientation sessions take place in
classroom SC 240.

Students may contact the center by
calling (949) 451-5315.
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ASSESSMENT AND PLACEMENT:
WRITING, MATHEMATICS AND ESL CLASSES

For more information, contact the Assessment Center, (949) 451-5315, or Counseling Center, (949) 451-5319.

WRITING CLASSES

Students recommended for assess-
ment in writing should take the
college’s writing exam during a
regularly scheduled assessment
session. Students who receive a
recommended placement as a result
of the initial assessment process and
who wish to improve their placement
should complete the Writing Sample.
Students who receive what they
consider to be an inappropriate
placement as the result of the Writing
Sample should read “Request for
Alternative Evidence Review” (item

E under “To Clear a Prerequisite)

on page 26 and also consult with

the Assessment Center staff.

Students should be aware that there
are two writing assessments, one for
speakers proficient in English who
are interested in taking college-level
writing courses and one for non-native
speakers who are learning English.
Students will be directed to the
appropriate test prior to their assess-
ment appointment. For students

who are unsure, faculty in ESL and
English as well as staff in the Office of
Assessment can assist in determining
which assessment they should take.

Students who have completed an
assessment session at another
Orange County community college
and have the recommended writing
course placements or have completed
a college writing course at another
college may not have to complete
an entire assessment session at
Irvine Valley College. Transcripts or
placement recommendations from
other colleges must be presented
to the Assessment Center as soon
as possible before registration

so that eligibility can be verified
and students can be cleared for
registration. Otherwise, students
will be blocked from enrolling.

At Irvine Valley College, all
college-level writing classes
have prerequisites. Students’
eligibility will be verified during
registration, and only eligible
students will be allowed to enroll.

WRITING 301

Writing 301 is a basic, pre-college
writing class. Writing 301 has a coreg-
uisite of Writing 280, the Writing
Conference. In order to enroll in
Writing 301, students must meet one of
the following prerequisites. Students
are eligible to enroll in Writing 301 only
if they

1. Have passed ESL 388C,
ESS 310 or Reading 370 with a
grade of “A,” “B,” “C,” or “P”; or
2.* Have passed the equivalent
of ESS 310 or Reading 370 at
another college or university with
a grade of “A,” “B,” “C,” or “P”; or
3. Have received a recommended
placement into Writing 301
based on Irvine Valley College’s
assessment process; or
4.* Have received a recommended
placement into Writing 301
based on an assessment
at another Orange County
community college.

WRITING 201

Writing 201 is a preparatory-level
writing course prior to the first college-
level writing course. Writing 201

has a corequisite of Writing 280,

the Writing Conference. In order

to register in Writing 201, students
must meet one of the following
prerequisites. Students are eligible

to enroll in Writing 201 only if they

1. Have passed Writing 301 with a
grade of “A,” “B,” “C,” or “P”; or

2.* Have passed the equivalent of
Writing 301 at another college
or university with a grade of
“A,” “B,” “C,” or “P”; or

3. Have received a recommended
placement into Writing 201
based on Irvine Valley College’s
assessment process; or

4.* Have received a recommended
placement into Writing 201
based on an assessment
at another Orange County
community college.

WRITING 1,10, 11,12, AND 13
Writing 11is the first college-level
course in composition. In order

to register in this class, or any
creative writing class (Writing 10,
11,12, or 13), students must meet
one of the following prerequisites.
Students are eligible to enroll in the
above-noted classes only if they

1. Have passed Writing 201 with a
grade of “A,” “B,” “C,” or “P”; or

2.* Have passed the equivalent of
Writing 201 at another college
or university with a grade of
“A” “B,” “C,” or “P”; or

3. Have received a recommended
placement into Writing 1 based
on Irvine Valley College’s
assessment process; or

4.* Have received a recommended
placement into Writing 1 based on
an assessment at another Orange
County community college.

WRITING 2

Writing 2 is the second semester
writing course at the college. In order
to register in Writing 2, students

must meet one of the following
prerequisites. Students are eligible
to enroll in Writing 2 only if they

1. Have passed Writing 1 with a
grade of “A,” “B,” “C,” or “P”; or
2.* Have passed the equivalent
of Writing 1 at another college
or university with a grade
of “A,” “B,” “C,” or “P.”

* Students must present transcripts or placement recommendations from other colleges or universities to the
Assessment Center (Student Services Center, Room 250) before they attempt to register so that their eligibility
can be verified and they can be cleared for registration. Otherwise, they will be blocked from enrolling.
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MATHEMATICS
CLASSES

All students planning to enroll in
mathematics classes are strongly
encouraged to take the mathematics
assessment exam. High school prep-
aration may be accepted in lieu of
mathematics assessment in certain
situations. Students may contact

the Assessment Center by calling
(949) 451-5315.

Students recommended for assess-
ment should take the college’s
mathematics exam during a regularly
scheduled assessment session.
Students who have completed an
assessment session at another
Orange County community college
and have the recommended math-
ematics course placements or have
completed a college mathematics
course may not have to complete
an entire assessment session at
Irvine Valley College. Transcripts or
placement recommendations from
other colleges must be presented
to the Assessment Center as soon
as possible before registration so
that eligibility can be verified and
students can be cleared for regis-
tration. Otherwise, students will

be blocked from enrolling in math-
ematics courses.

READING CLASSES

Students recommended for
assessment in reading should
take the college’s reading exam
during a regularly scheduled
assessment session.

IRVINE VALLEY COLLEGE CATALOG 2008|2009

ENGLISH AS A SECOND
LANGUAGE (ESL)
CLASSES

Non-native speakers attending IVC
for the first time should take an
assessment exam before enrolling in
classes. A specially designed diag-
nostic test and writing sample are
used to determine the reading/writing
and listening/speaking skills of ESL
students. After completing the exam,
students will receive class placement
recommendations. All students are
urged to follow these recommenda-
tions. Coursework or ESL placements
from any other institution are not
accepted for placement purposes.
Students may contact the Assessment
Center for further information:

(949) 451-5315.

CHALLENGES

“Request to Challenge” forms are

available in the Assessment Center.
Students may file a challenge based
on any one of the following grounds:

A. The student believes that he/
she has cause to challenge his/
her participation in assessment or
orientation.

B. The prerequisite or corequisite
has not been established in accor-
dance with the District’'s process
for establishing prerequisites and
corequisites.

C. The prerequisite or corequisite is
in violation of Title 5, Article 55201.

D. The prerequisite or corequisite is
either unlawfully discriminatory or
applied in an unlawfully discrimina-
tory manner.

E. The student will be subject to
undue delay in attaining the goal of
his/her educational plan because
the prerequisite or corequisite
course has not been made reason-
ably available.

Students who file a “Request to
Challenge” on any ground will have
the matter resolved within five (5)
working days.

Students who file a Request to
Challenge on the basis of Ground
B, C, D or E during their assigned
registration time will be granted
eligibility to enroll in the class pending
the outcome of the challenge. If the
challenge is upheld, students who
have enrolled in the class will be
allowed to remain in the class. If the
challenge is denied, students will be
notified that they have been removed
from the class.
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PREREQUISITES
DEFINITIONS

Irvine Valley College strives to guide
students into courses in which they
will have the greatest chances of

TO CLEAR A PREREQUISITE

The following actions will guide students who need to enroll in a course with prereqg-
uisites. Please note that some prerequisite issues must be taken care of in person
at the Assessment Center, located in the Student Services Center, Room 250.
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academic success. Prerequisites,
corequisites, limitations on enroliment,

Students will need to exercise one of the following options:

. A. COMPLETE THE PREREQUISITE COURSE
and recommended preparation are . L. .
. o L Complete the required prerequisite course(s) at Irvine Valley College or the
identified at the beginning of course . . . .
descriptions. Students are r nsibl equivalent Saddleback College course with a satisfactory grade—that is, a
escriptions. Students ars responsivle grade of “A,” “B,” “C,” or “P.” See the Counseling Center for the course equiva-
for meeting the prerequisite, corequi- lency list
site, recommended preparation, and/ '
or limitation for any course in which B.* SUBMIT TRANSCRIPTS
they intend to enroll. Provide grade transcripts from another college or high school, if appropriate.
Such transcripts must demonstrate satisfactory completion of the prerequisite
PREREQUISITE course—that is, completion of the course with a grade of “A,” “B,” “C,” or “P.”
Mastery of a certain body of knowl- Other conditions may apply.
edge is necessary if students are to * Students using option B—
be successful in the target course. Students must present transcripts to the Office of Admissions and Records for
Most commonly, such knowledge is evaluation as soon as possible after they apply to Irvine Valley College. This
measured by successful completion will allow the assessment office the opportunity to review the student’s past
of the prerequisite course listed in the academic work when the student is attempting to clear a prerequisite. At the
college catalog. “Successful comple- Assessment Center, students will be asked to complete and submit a “Request
tion” is defined by a grade of “A,” “B,” for Pre-/Co-requisite Evaluation” form.
“C,” or “P” in the prerequisite course. ; ; ificati istrati
P N Students should begin the transcript verification process well before registration
Grades that are not acceptable are ) ) . . . ) \ .
(I~ 3 G N begins. Delays in processing transcript evaluations will affect the student’s ability
C-,”“D,” “F,” or “NP. . PR . . L
to enroll in target courses. Specific information regarding procedures, timelines,
COREQUISITE and transcript evaluation notification is available in the Assessment Center.
Concurrent (simultaneous) enroliment C. TAKE THE IVC ASSESSMENT
in or prior successful completion of a Complete an assessment exam at Irvine Valley College. (In some cases, students
companion course is required. The may clear prerequisites in writing and mathematics through assessment.)
information presented or the practice D. SUBMIT EVIDENCE OF PLACEMENT FROM ANOTHER COLLEGE
gained in the corequisite course is Provide evidence of completion of an assessment exam administered at
considered necessary for success in another Orange County community college. (In some cases, students may
the target course. clear prerequisites in writing and mathematics if they have received recom-
mended course placements from another Orange County community college.
RECOMMENDED Students must check with the Assessment Center regarding the acceptability
PREPARATION of such assessments and placements.) ESL placement recommendations from
Certain course preparation is advised other institutions are not accepted.
before students enter the target E. REQUEST AN ALTERNATIVE EVIDENCE REVIEW

course. These recommendations
indicate preparation that is considered
advantageous—but not essential—to
success in the target course.

LIMITATION ON
ENROLLMENT

There is a special condition for entry
into a course beyond mastery of a
body of knowledge. Examples of
limitations include auditions, tryouts,
and eligibility standards set by the
Commission on Athletics (COA).
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If students believe they have the prior knowledge, experience, and/or skills
required to succeed in the course from which they have been blocked, they
may file a request for an alternative evidence review. Students may obtain
and turn in a “Request for an Alternative Evidence Review” in the Assessment
Center to start the evaluation process.

Note: Accompanying the form, students must submit alternative evidence that
documents their competency to succeed in the course. Such evidence varies
by course. Students should consult the Assessment Center staff for clarification
of the specific evidence required for the course in question.

Students who file a Request for an Alternative Evidence Review will have the
matter resolved within five (5) working days. If students file the form during

their assigned registration time, IVC will award them eligibility to enroll in the
class pending the outcome of their review. If the review is upheld, students who
have enrolled in the class will be allowed to remain in the class. If the review is
denied, students will be notified that they have been removed from the class.
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FEES AND REFUNDS

ALL fees are subject to change. For further information, students may contact the Bursar’s Office: ivcbursars@ivc.edu.

Registration is not complete until all fees—including fees for enroliment, instructional materials, health services and,

when appropriate, nonresident tuition—have been paid .

FEES

ENROLLMENT FEE

All students:
$20 per unit with no maximum.

High school students— Concurrently
enrolled high school students—9th
through 12th grade—are not required
to pay enroliment fees. This exemption
does not apply to fees for nonresident
tuition, parking, health services, or
instructional materials.

Note: The enroliment fee is set by the
state legislature. The college will make
every effort to inform students if and
when the fee changes.

HEALTH FEE

All students who enroll in classes
held at Irvine Valley College or
Saddleback College:

$17 Fall and Spring semesters
$14 Summer

The health fee entitles students to a
variety of health services (see “Health
and Wellness Center”). Students
enrolled only in classes held off
campus at community instructional
centers need not pay the health fee,
but they may elect to do soona
voluntary basis.

State law provides exemptions from
the health fee for students who
depend exclusively upon prayer

for healing in accordance with the
teachings of a bona fide religious

sect, denomination, or organization.
Students must submit proof for exemp-
tions at the time they register.

INSTRUCTIONAL MATERIAL FEE

Courses may carry a nominal fee for
instructional materials provided to
students throughout the semester.
Instructional materials fees are noted
by the abbreviation “IMF” bracketed at
the end of course descriptions in the
class schedule.
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PARKING FEE

Students who intend to park on campus
must purchase a parking permit.
Parking permits may be purchased
when students register for classes
online or at the Bursar’s Office in the
Student Services Center. Permits pur-
chased through online registration will
be mailed directly to students. Students
who do not purchase a permit during
online registration may purchase one

at a later time through MySite or at the
Bursar’s Office. IVC parking permits
are also valid at Saddleback College

in the same type of parking space.

AUTOMOBILES:
$30 Fall/$30 Spring/$15 Summer
or $60 annual
MOTORCYCLES:
$10 Fall/$10 Spring/$5 Summer
or $20 annual

Permits should be displayed inside
the lower corner of the driver’s side
windshield. They are static cling and
do not require permit hangers. Annual
permits are available for purchase
only during the fall semester.
Students who purchase an annual
permit will receive a permit that is valid
for fall, spring and summer semesters
(through August 31).

Daily Parking Permits: $2/Day
Daily parking permit dispensers are
located near the entrances to parking
lots #1, #3, #5 and #8.

ASSOCIATED STUDENT BODY FEE

The optional $10 fee funds a portion
of the ASIVC budget. A complete list
of student activities and services is
available in the ASIVC Office in the
Student Services Center.

PHOTO ID (FREE)

Once students have enrolled

and paid their fees, they may obtain
their permanent photo ID card. The card
is free and good for a lifetime. Cards are
issued at the Campus Police substa-
tion in the Student Services Center,
Room SC 140, during posted hours.

Students must present a driver’s license
or other photo identification card and

a valid receipt from the Bursar’s Office
showing a zero balance.
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TRANSCRIPT OR ENROLLMENT
VERIFICATION FEE

Students who complete academic
work at the college will receive their
first two transcripts and/or verifications
without charge. All additional copies of
transcripts or verifications will cost $3
each. Normal processing of transcripts
or verifications may take up to seven
business days. Emergency processing
is available for an additional fee of $5
each. Emergency processing normally
is completed within three hours.

To request an official transcript and/

or verification, students must complete
the appropriate forms, available either at
the Office of Admissions and Records
or online at www.ivc.edu/admissions.
Forms must be submitted in person or
by mail (see address below).

Students must make separate requests
to Irvine Valley College and Saddleback
College (if they attended both) since
grade records are maintained by the
college at which the student completes
the course. Students who completed
coursework at Irvine Valley College prior
to fall 1987 must obtain their transcript
for that period from Saddleback College.
The college cannot accept transcript or
verification requests by e-mail.

For verifications, students must
specify the information they are
requesting—i.e., grade point average,
dates of attendance, or number of
units completed.

Students must sign their full name at the
bottom of their request form to authorize
the release of transcripts and verifica-
tions. Forms for Irvine Valley College
should be mailed to:

Irvine Valley College Admissions
5500 Irvine Center Drive

Irvine, CA 92618

ATTN: Transcripts/Verifications
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RETURNED CHECK FEE

Each check dishonored for whatever
reason by the student’s bank is subject
to a $20 processing fee.

Note: Once a check is submitted by a
student, it is considered to be his or her
enrollment confirmation. Placing a stop
payment on a check does not in any
way cancel the student’s financial obli-
gation to the college, nor does it clear
an enrollment record. Students must
always officially drop classes through
the Office of Admissions and Records
to ensure that all records are cleared.

OUT-OF-STATE/
NONRESIDENT FEES

* TUITION FEE,
NONRESIDENT STUDENTS:

$181 per semester unit. Nonresi-
dents must also pay the enroliment
fee, health fee and instructional
material fees (when applicable).

NONRESIDENT TUITION FEE
EXEMPTIONS:

The California Education Code

and state legislation allow certain
nonresidents (see eligibility criteria
noted below) the opportunity to
pay in-state tuition. Students who
believe they are eligible for an
exemption from paying the nonresi-
dent tuition fee should contact the
Office of Admissions and Records
for clarification of their status.

Students among the following
groups may be exempted:

1. Students who are members of
the armed forces of the United
States who are stationed in this
state on active duty, except
those assigned to California for
educational purposes.

2. Spouses and dependents
(natural or adopted children or
stepchildren) of active members
of the armed forces.

3. Parents who are federal civil
service employees and have
moved to California as a result of
a military realignment action that
involves the relocation of at least
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100 employees. This exemption
also applies to the natural or
adopted children or stepchildren
of such employees.

4. Students who have completed at
least three years of high school
and graduated from a California
high school. Students must fill out
and submit the “AB 540 Affidavit
for Exemption” for consideration.

Note: Students who are exempted
from paying the nonresident tuition
fee are still required to pay the enroll-
ment fee, material fee, and health fee.

APPLICATION PROCESSING FEET,
NONRESIDENT APPLICANTS

Nonresident students who are
citizens of a foreign country:
$52 This is a nonrefundable

fee payable when students
submit their application.

CAPITAL OUTLAY FEEt

Nonresident students who are
both citizens and residents of

a foreign country: $25 per unit,
payable at the time of registration.
This fee covers the cost of providing
equipment and classrooms to
nonresidents.

T Nonresident/non-citizen students
who can validate asylum/refugee
status or who are evaluated to have a
financial hardship may be exempted
from this fee.

REFUNDS

NOTICE: To be eligible for a refund,
students must officially drop classes
through online registration (or tele-
phone registration, for Emeritus Insti-
tute classes) or in person at the Office
of Admissions and Records. Then, if
they paid by cash or check, they must
complete the “Request for Refund”
form (available in the Bursar’s Office).
Requests must be submitted to the
Bursar’s Office. Refunds may take up
to 45 days to process.

Students who paid by credit
card must call (949) 451-5699 to
request a credit card refund.

Students who drop a course and
are eligible for a refund may choose
to leave the credit balance on
account to cover future enroliment
fees. However, students who do not
enroll in additional classes using the
credit balance or officially request
that a refund be mailed to them
within a two-year period will forfeit
their money.

REFUND POLICY

Students are eligible for a full refund of
most fees during the first two weeks
of instruction of full-semester classes
(and the first week of eight-week

and short-term classes) provided
they have officially dropped or
withdrawn from classes or their
classes have been canceled by the
college. Exceptions include fees for
field studies courses and/or fees

for other specialized instructional
materials. If it is determined that tuition
fees have been collected in error, a
full refund will be made by the college.
There is no refund for classes added
after the refund deadline date.

PARKING FEE REFUNDS

Refunds of parking permit fees will be
given only when the following condi-
tions are true:

(a) When a class is canceled by the
college within 30 days of the
start of classes due to insufficient
enroliment and students are not
enrolled in any other classes at the
college during the semester; or
(b) If students drop all of their
classes within the first two
weeks of instruction.

Students must turn in their parking

permits to the Bursar’s Office at Irvine
Valley College.
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