Irvine Valley College  – Committee on Courses
Handy Fixit Curriculum Workshops
	Bloom’s Taxonomy_Action Verbs Requiring Cognitive Outcomes (Ideas)

Begin course outcomes with these verbs
	Evaluation *

	
	appraise

	* these verbs are appropriate for critical thinking Learning Objectives, which should be indicated with an * in the Course Outline
	Synthesis *
	approve

	
	arrange
	assess

	
	Analysis *
	assemble
	choose

	
	analyze 
	collect
	compare

	
	Application
	appraise
	combine
	criticize

	
	apply
	break down 
	compose
	estimate

	
	Comprehension
	classify
	calculate 
	construct
	evaluate

	
	clarify 
	compute 
	categorize 
	create
	judge

	Knowledge
	describe
	demonstrate 
	compare 
	design
	measure

	define
	discuss 
	determine 
	contrast 
	formulate
	rate

	list
	explain
	dramatize
	criticize
	invent
	revise

	name
	express
	employ
	debate 
	manage
	score

	recall
	extrapolate
	find 
	diagram
	organize
	select

	record
	generalize
	interpret 
	differentiate
	plan
	value

	relate
	give examples 
	illustrate
	dissect
	prepare
	

	repeat
	identify
	operate 
	distinguish
	propose
	

	underline
	locate
	perform 
	examine 
	set up
	

	
	recognize
	practice
	experiment
	synthesize
	

	
	restate
	predict 
	inspect
	
	

	
	report
	schedule
	inventory
	
	

	
	review
	shop
	question
	
	

	
	summarize
	sketch
	relate
	
	

	
	tell
	solve
	separate
	
	

	
	translate
	use
	solve
	
	

	
	
	write
	test
	
	


Irvine Valley College  – Committee on Courses
Handy Fixit Curriculum Workshops: Guide to Curriculum Writing
	A.1
	Write Course Outline.
Topics covered should be based on good practice in your discipline and should be able to be used by any qualified instructor.  This outline reflects what any (and all) instructor teaching the course must cover - do not make it idiosyncratic or needlessly specific.  Topic order is not necessarily the order in which they are covered during instruction.
(Tip) The course outline of record (COR) is actually a contract between the student and IVC, and between IVC and the transferring institution.  Even non-transferrable courses are a contract between IVC and the student.
	

	A.2.
	When you have completed the topics Covered Outline, write your Learning Objectives.
Your students should be able to demonstrate knowledge of the topics they have covered.  If, for example, you have a topic that addresses the causes of the French Revolution, have a learning objective (LO) that says [students will be able to...] “critically analyze the political, economic, and social causes of the French Revlution.”  Not all of your LO’s need to reflect critical thinking but many or most of them should.  Refer to the list in the box to the right, and to the table on p.1 which contain verbs that reflect critical thinking.
(Tip) In general, three are too few, ten are too many LO’s.  All the stated LO’s should be attainable within the scope and level of the course.

(Tip) Be sure to put an * on all LO’s that involve critical thinking
	Typical Critical Thinking vocabulary for LO’s:
analyze

appraise

categorize

calculate 

compare

criticize

diagram

differentiate

distinguish

examine

experiment

formulate

inventory

solve

	A.3.
	Now that you have written your Topics Covered Outline and your Learning Objectives, indicate what kind of reading, writing, oral, and other assignments students will do.
In the box at the right you will notice generic examples of types of assignments.  Start with these and make them particular to your discipline.  For example, specify a typical issue or theory that would be addressed in a research paper assigned in your discipline.  You do not need to be overly specific, just reflect responsible academic practice in your discipline.
(Tip) Exams and quizzes are not assignments, they are methods of evaluation.

(Tip) Assignments should be linked to the language of the learning objectives.
	Types of assignments:

Readings from assigned texts, journals, etc. that expand and enhance lecture topics.

Research Paper (writing) that explores specific issues, achievements, hypotheses, etc.

Journals/reports (writing/other) that comment on a field trip by applying course information

A case study (other)

A collection of examples, specimens, etc. (other)

	A.4.
	When you have completed your Topics Covered, your Learning Objectives, and your Typical Assignments, list your Methods of Evaluation.  These “methods” need to be directly related to one or more assignments and must link to or connect with one or more learning objectives.
You must explain what will be measured by each method.
	Examples of typical methods:

Essay and objective tests (exams) designed to measure mastery of LO’s

Written or oral commentaries/reports
Lab tests and evaluations of evidence

	B.
	Transfer Articulation Data: Were you able to match your course (if transferrable) with a similar course at a CSU and UC school?
Our transfer courses must be lower division courses that resemble to a very great degree a course offered at another institution.  That is how and why they are able to be transferred.

(Tip) It is best if comparable courses are found at both UC and CSU schools, but sometimes only one or the other can be found.  If only CSU transfer is likely to be possible, the class must be numbered in the 100's.

(Tip) Remember to check that prerequisites are also comparable, not just class descriptions.
	Try www.assist.org  : online course information for California’s colleges and universities.  

Often you must also look carefully at the specific course at the university’s website to determine whether or not it is really comparable.

... or see the Articulation Officer for assistance 

	C.
	Catalogue and Schedule Descriptions:
Does your catalogue description state the essentials of the course without exceeding 620 characters?  Is your schedule description 240 characters or less?
(Tip) Take a look at our catalogue and class schedule to get ideas.
	The character count includes spaces, punctuation, etc., as well as letters and other symbols.


NOTE: Sometimes it is easier or makes more sense to start with LO’s and move throughout the COR from there; sometimes some other component of the curriculum is the driving feature and the sensible place to begin.
Fixit Final Check List:
· Have you filled in all identifying material?

· Have you listed the transfer information about your course?

· Does the Catalogue description state all the essentials of the course?

· Is your Schedule description concise and clear?

· Do your main instructional elements agree?

· Are all of your main instructional elements accounted for in each section?

The easiest way to check agreement of your instructional elements is to line them up in parallel fashion:
	Topics Covered
	Learning Objectives
	Assignments
	Methods of Evaluation

	Check your topics against ...


	your LO’s - these should have similar components ....

your LO’s should refer to or include all major topics
	... and be carried out by the assignments ...

which should make their intentions clear
	... so that the methods of evaluation can allow students to demonstrate that they have mastered the material and the learning objectives (including skills)
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